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Agreement made this 26th day of March, 2002, between the Board of Education of
Sewanhaka Central High School District of Elmont, Floral Park, Franklin Square, and New Hyde
Park (the Board) and the Sewanhaka School Employees' Association (SSEA), and the National
Education Association of New York.
It is mutually agreed as follows:
Article I RECOGNITION AND NO STRIKE PLEDGE
A. Recognition: Whereas satisfactory evidence has been adduced to the Board that the
SSEA has been authorized by a majority of the unit comprising full and part-time clerical
employees, (exclusive of administrative and supervisory personnel), the Board hereby recognizes
-
.
the SSEA as the exclusive negotiating agent for this unit.
B. Unchallenged Representation Status: The SSEA shall be entitled to unchallenged
representation status for the maximum period permissible under Section 208 (c) of the Public
Employees' Fair Employment Act.
. C. Composition of Unit: The unit shall consist of all clerical personn~l, and approved
Civil Service support personnel that may include but is not limited to library aides, laboratory
assistants, monitors, and audio visual helpers exclusive of temporary and substitute personnel
a~d employees designated as managerial or confidential under provisions of the Civil Service
Law.
D. No Strike Pledge: The SSEA agrees to comply with the provisions of the Public
Employees' Fair Employment Act prohibiting strikes as said law is now in effect or may be
hereafter amended, so long as the SSEA continues to be the exclusive negotiating agent
hereunder.
Article II REPRESENTTIVE COMMITTEE
A. A Labor/Management Committee consisting of at least one representative from each
building and one from the Central Office, shall meet with members of the school administration
on a regular monthly basis unless otherwise mutually agreed.
B. Conference: Leave equivalent to a total maximum of two (2) days per year shall be
permitted for-attendance at conferences and workshops.
Article III W;.l\GES, SALARIES, OTHER FINANCIAL BENEFITS
AND DUES CHECK-OFF
A. Wages, Salaries, and Other Financial Benefits: The respective wages, salaries and
other benefits of the unit herein provided for shall be as set forth in the schedules annexed hereto.
B. Dues Check-Off: The Board shall deduct from the bi-weekly check of members of
the unit of the SSEA who submit dues check-off authorization in writing to the Board, SSEA
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dues in an amount to be determined by the SSEA. The said dues so deducted shall be forwarded
to the President or Treasurer of the SSEA.
The SSEA shall be permitted to make dues check-off cards available through the schools.
Any employee may rescind such authorization by written notice to the SSEA and the School
Business Official.
C. Upon request, the SSEA will be given a list of all employees covered by their unit.
D. Dues Check-Off and Agency Fees: So long as the SSEA is the lawful, exclusive,
collective negotiating agent of the SSEA staff, as defined in Article II above~ the Board shall
deduct SSEA dues from the bi-weekly check of members of ~e SSEA who submit dues che~k-
off authorizations in writing to the Board. The amount of dues to be deducted is to be
determined by the SSEA in accordance with written memoranda thereof to be filed by the SSEA
with the Board. The SSEA shall be permitted to make dues check-off cards available through
the schools. Any clerical employee may rescind such authorization by written notice to the
SSEA and the Superintendent of Schools. For new SSEA members, the District shall deduct
appropriate amounts of dues upon notice from the SSEA.
Every member of the bargaining unit who is not a member of the SSEA shall, within
sixty (60) days, after the initial date of employment or within thirty (30) days after this section
becomes effective, whichever is later, pay to the SSEA an Agency Fee. Such fee shall be
certified to the District by SSEA and shall be consistent with requirements of law. The SSEA
shall forward to the District a list of non-members and the sum of money to be deducted from
each clerical employee's paycheck for the Agency Fee. Said amount shall be deducted from
each clerical employee's paycheck in a manner equivalent, insofar as possible, to that used for
deduction of dues members of the SSEA. No later than thirty (30) days after receipt of a list of
non-members, the District shall forward said amount to the SSEA.
E. New Employee Salary Placement - A new employee may not receive more than six
(6) steps on the appropriate salary column.
Article IV HOURS AND OTHER TERMS AND CONDITIONS OF
EMPLOYMENT FOR FULL-TIME CLERICAL EMPLOYEES
(See Schedules A, B, D, E, G, H)
A. Hours
Seven (7) hours per day on school days. Six (6) hours per day during summer and other
non-school days as identified in the Office Calendar.
B. Overtime
Employees who work overtime shall be paid at the rate of time and one-half of their
actual rate of pay for all hours in excess of forty (40) in any work, week. The hourly rate shall be
calculated by dividing the actual annual compensation (including longevity) by the number of
2
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hours in the work year. Employees shall receive compensatory time off for all hours worked in
excess of thirty-five (35) and less than forty (40) in any work week. The District shall make
every effort to accommodate requests for the utilization of compensatory time.
c. Work Year:
In accordance with calendar set by Board of Education.
a) The ten (10) month clerical staff will work from September 15tto June 30th of each academic
school year. During that time they will follow the same calendar as set for the teachers. In
addition, if the teachers are required to report to work in August of any given year, the ten (10)
month clerical employee will report to work on those days up ~o a maximum of two (2) days per
year. If any employee is unable to report to work on those days because of other commitments,
they will be allowed to fulfill this obligation on other summer workdays.
b) Ten (10) month employees will work one day in August 2002 and one day in August 2003 to
make up for the 2001 summer work requirement.
c) If a school is closed, or if all schools are closed by the Board for a temporary period because
of snow or other emergency and if, therefore, members of the clerical unit are informed by the
Superintendent not to report for work, they shall be paid for said day or days without loss of
vacation days. However, if any school, or headquarters, is closed and the Superintendent
instructs members of the clerical unit to work at another school or headquarters, they shall do so.
D. Vacation
Vacation time with pay is earned as follows for full-time, twelve (12) month clerical
employees.
All full-time twelve (12)-month clerical employees are entitled to ten (10) ten vacation
days to be taken during the school recess periods noted on the school calendar. Full-time twelve
(12)-month employees who have completed at least one year of service as of July 15tshall be
entitled to at least five (5) days of vacation during the summer. Full-time twelve (12)-month
employees who have completed less than one (1) full year of service as of July 1st shall be
entitled to a pro-rata share of the five (5) days summer vacation.
Twelve month employees who have completed five (5) years of service in the District
shall be entitled to an additional five (5) days of summer vacation, for a total of ten (10) days
summer vacation.
Effective July 15tof the year (July I through June 30th)in which a full-time twelve (12)-
month employee reaches the fifth anniversary of employment in the District, the additional
summer vacation of five (5) days shall be pro-rated for the period after the fifth anniversary date,
for a total summer vacation of more than five (5) days and fewer than ten (10) days. Vacation
time credited on July 1st of each fiscal year shall be for time earned during the previous fiscal
year. Employees whose vacation entitlement exceeds the days noted on the school calendar,
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must take their remaining vacation days in the months of July and August. If granted for other
than these periods, it shall require the prior approval of the Assistant Superintendent for
Personnel and shall be without pay unless taken at the convenience of the District.
After five (5) years of employment, twelve (12)-month employees may take five (5) days
of vacation during the school year with the permission of the building principal or central
administrator, not inclusive of recess periods.
Vacation time with pay for full-time ten (IO)-month employees shall include all non-
school days within the school calendar period (including Christmas, February, and Easter
recess), but shall exclude the days prior to the opening of school in September and subsequent to
the closing of school in June.
In addition, each twelve (12)-month employee shall be entitled to .fifteen (15) paid
holidays per year, comprised of eleven (11) legal holidays plus four (4) other days, or a
combination thereof as approved by the Assistant Superintendent for Personnel. The Office
Calendar may also include additional paid religious holidays as provided in the School Calendar
adopted by the Board.
An employee who moves from a twelve (I2)-month position to a ten (IO)-month position
shall be paid for accumulated and unused vacation time as if the employee had terminated
employment on the date their status changes from a twelve (I2)-month to a ten (IO)-month
employee. For purposes of qualifying for summer vacation, employees shall receive credit for
years of service as a ten (lO)-month employee and/or as a twelve (I2)-month employee.
Upon termination of employment, employees shall be paid at the then existing salary rate
for all accumulated and unused vacation time. Accumulated and unused vacation time shall
include time accumulated and credited as of the previous July 1st as well as prorated vacation
time (based upon five (5) or ten (10) days summer vacation as appropriate) from the previous
July 1st to the date of the termination of employment. Prorated vacation time shall not include
school recess periods noted on the school calendar.
Clerical personnel assigned to Central Administration may be granted vacation time
throughout the calendar year upon recommendation of the immediate supervisor subject to the
approval of the Assistant Superintendent for Personnel.
Holidays designated by the Board of Education will not be counted as vacation days. lit
the event that a ten (1O)-month employee works during the period preceding and following July
4, the employee will be paid holiday pay for July 4.
Serious illness of the employee while on vacation, supported by acceptable
documentation, will be charged to the employee's sick leave account rather than to vacation,
upon application. .
Death in the immediate family during a vacation period, upon application, will be
charged to compassionate leave, as indicated in the compassionate leave section.
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E. Sick Leave
1. In accordance with Board policy, twelve (12) days per year are credited to each full-
time, twelve (12)-month employee, and ten (10) days per year to each full-time, ten
(10)-month employee. Appointments made subsequent to July 1 shall be credited
with a pro rata proportion.
2. Ten (lO)-month employees who work during the summer vacation shall receive one-
half (1/2) sick day for each two (2) weeks worked during the summer.
3. Eligibility for sick leave shall not begin until the end of one (1) month's service in the
District on a full-time basis, at which time the employee shall be credited with an
advance bank of twelve (12) or ten (10) days, whichever is appropriate, or with a pro
rata proportion thereof depending upon his/her date of hire.' '.
4. For absence of less than a full day, there shall be no charge to sick leave if 50% or
more of the normal work day is completed; and one-half (1/2) day shall be charged to
sick leave if less than 50% of the normal work day is completed. This paragraph
shall also apply where absence is due to serious illness in the immedi8:te family.
5. Absence due to serious illness in the immediate family (i.e., child, parent, husband,
wife, sister, brother, grandparent, grandchild, son-in-law, daughter-in-law, mother-in-
law, father-in-law, or any permanent member of the employee's household not
otherwise specified herein), shall be charged on a day-for-day basis (not to exceed
five (5) days) to the employee's existing sick leave allowance. Should there be
. insufficient or no accumulated sick leave, a maximum of two (2) days for illness in
the immediate family may be charged, with the approval of the Assistant
Superintendent for Personnel, to personal leave.
6. Unused sick leave shall be accumulated indefinitely.
7. Employees who become sick with mumps, measles, chicken pox or German measles
contracted from exposure to children in the District shall be granted sick leave for the
duration of their illness without deduction from their sick leave.
8. Employees who are absent on leave of absence under Workers' Compensation as a
result of injuries on the job shall receive credit for sick leave to the extend that the
District receives reimbursement through compensation or law suit.
F. Sick Leave-Retirement
One (1) day's pay for each four (4) days of accumulated, unused sick leave shall be
paid at the rate of 1/217th of the final year's salary of the ten (10)-month clerical employee, or
1/260th of the final year's salary of the twelve (12)-month clerical employee, whichever is
appropriate, subject to a maximum limitation of fifty (50) paid days. This benefit will be paid to
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the estate or designated beneficiary of an employee who dies in service and is eligible for
retirement at the time of death.
G. Personal Leave
Each full-time clerical employee may be granted, without salary deduction, up to
three (3) days of non-cumulative, personal leave during the school year for such purposes as
observance of funerals (other than as provided for in "Compassionate Leave" below), religious
holidays house closings, college registration, birth of child, weddings, involuntary court
appearances, and any other purposes deemed valid by the Superintendent and as provided for in
"Sick Leave" above. Application for such leave must be submitted to the Building Principal, on
the prescribed "Personal Leave Form", within five (5) days prior to the date of leave (except in
. .
cases of emergency or unforeseen circumstances). Any employee requesting personal leave shall
be notified of the disposition by the building principal. An employee needing an additional
personal leave day may use one of his/her unused current sick leave days.
It is expected that requests for such leave will not entail, unless absolutely necessary
or unavoidable, a day immediately preceding or succeeding a weekend, vacation or holiday
period.
Employees who use no more than six (6) sick days in anyone school year may "cash
in" up to two (2) unused personal days each year. Said payment to be made at the employees'
per diem rate of pay. Such payments to be made not later than August 15th.
H. Compassionate Leave
Each full-time clerical employee shall be allowed, during the school year, up to five
(5) days of leave for each death in the immediate family. Such leave shall be without salary
deduction and shall not be deducted from accumulated sick leave.
I. Restoration of Health
Each full-time clerical employee with three (3) years or more of service in the District
may be granted by the Board, upon the recommendation of the Superintendent, a leave of
absence without pay for purposes of restoration of health. Such leave shall not exceed one (1)
school year in length and shall require certification by a physician as to the necessity therefor. (A
copy of such certification shall be forwarded to the Superintendent along with a letter of
application for the leave.) Wherever possible, employees, upon their return from such leave,
shall return to the building and position held prior to the leave.
J. Child Care
Upon application in writing, employees herein covered shall be granted a child care
leave of absence upon the recommendation of the Superintendent. It is expected that the
employee will inform the Superintendent of the intended dates of leaving and returning as early
as he/she has determined these. Such leave shall be without salary and shall extend for a period
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of not more than two (2) years from it effective date. In the event, however, that a child care
leave would otherwise expire after the opening of school in September, the staff member may be
required by the Superintendent to extend his/her leave until next succeeding September 1.
Wherever possible, employees, upon their return from child care leave, shall return to
the building and position held prior to the leave.
K. Retirement
N.Y.S. Employees' Retirement System benefits in accordance with the improved
non-contributory plan (sec. 75i) where applicable.
L. Social Security
Available to all eligible employees.
M. Health Insurance
Available to eligible employees-on the basis of the State-wide" 100-90" plan. The
District shall pay any rate increase to maintain the" 100-90" plan for the life of the contract. 'Any
additional cost for a more expensive plan, during the life of the contract, shall be paid for by the
individual electing such coverage.
.
Any full-time eligible employee hired subsequent to December 15, 1983, shall qualify
for" 100-75" health insurance, instead of the above" 100-90".
N. Health Insurance Opt Out Plan: Any employee may elect to witJ;1drawfrom the
District-provided health insurance plan. Employees who wish to withdraw from the District's
health insurance plan must notify the District by September of each school year. Members of the
unit who withdraw from the District's health insurance plan during the life of the Agreement
shall receive $500 per year provided they remain uncovered by the plan for the entire twelve (12)
month period. Such payment shall be through payroll. Nothing herein shall preclude a member
from re-entering the plan within the twelve (12) month period. Re-entry shall be subject to
insurance carrier rules. In such case, reimbursement payment shall be prorated.
O. Health Insurance for Retirees
The District shall pay 65% of the premium for retirees coverage for health insurance
and 45% of the premium for eligible dependent coverage for health insurance under the present
plan for members of the clerical staff and their eligible dependents upon retirement of members
of the clerical staff.
.
Payments of the aforesaid contributions by the District shall be effective as of July 1,
1986 for all retirees who retired or will retire following June 30, 1982.
P. Optical Insurance
The District shall pay the cost of an optical insurance plan, agreed to by the parties for
members and their eligible dependents.
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Q. Dental Insurance
The District shall pay the cost of the current dental insurance plan on an individual
basis for full-time members of the clerical staff for the tenn of the contract at a cost to the
employee of $25 per year. Family plan Dental Insurance may be purchased from the district at
cost on an annual basis.
R. Tuition
To be assumed by the Board for BOCES related work courses.
S. Civil Service Titles
Group I
Group II
Group III
Group IV
Classification
Audio- Visual Helper
Duplicating Machine Operator Aide
Telephone Operator
Typist Clerk
Non-Competitive
Competitive
.competitive
Competitive
Control Clerk
Duplicating Machine Operator I
Mail and Supply Clerk
Senior Clerk
Senior Library Clerk
Senior Typist Clerk
Stenographer
Competitive.
Competitive
Competitive
Competitive
Competitive
Competitive
Competitive
Account Clerk
Multi-Keyboard Operator
Personnel Clerk
Senior Stenographer
Competitive
Competitive
Competitive
Competitive
Senior Account Clerk
Stenographic Secretary
Senior Personnel Clerk
Competitive
Competitive
Competitive
The following titles have been deleted from thi~ contract since they are no longer
occupied by -district personnel. In the future should a unit member be employed in any of the
following titles, they will be reinstated to the appropriate salary schedule.
Business Machine Operator
Assistant Buyer
School Monitor
Stenographic Secretary for Purchasing
Sr. Business Machine Operator
Lab Assistant
Bus Attendant
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T. Grievance Procedure
As provided for in Article VII annexed hereto, the parties hereby incorporate into and
extend to this agreement the existing grievance procedure to permit the filing of individual,
group, and SSEA grievances and, as the final step in the procedure, access to the Board.
U. Annual Increments
Annual increments shall be based upon satisfactory service as recommended to the
Board by the Superintendent and the Assistant Superintendent for Personnel, and upon
satisfactory Civil Service certification as required. .
V. GUIDELINES TO DETERMINE ELIGIBILITY FOR LONGEVITY
Longevity will commence for an employee when that employee is placed on an
annual salary. If that employee was appointed as a part-time worker on annual salary, every two
(2) years under that appointment would be counted as one (1) year toward longevity. Iil the
event the part-timer becomes a full-time employee after one (1) year of a possible two (2)-year
sequence, the employee will be granted a year toward longevity.
If the employee served part of a year as a full-time worker that does not serve as a
year towards longevity unless it was more than five (5) months.
With respect to the anniversary date for purposes of longevity increment (A or B), that
person who will achieve completion of the twelfth or twentieth year, at any point during the
school calendar year, will receive the longevity stipend effective July 1 of that school calendar if
a twelve (12)-month employee, or September 1 of that school calendar year if a ten (IO)-month
employee.
W. Promotions
Upon promotion to a higher classification, a member of the clerical staff shall be
placed on the same step of the .appropriate group, subject to satisfactory Civil Service
certification as required. Employees who are promoted to positions on Group III and Group IV
of the salary schedule shall be granted one (1) additional incremental step on the new salary
column.
x. Secretary to the Building Principal
In each of the school buildings, a stenographic secretary will serve as secretary to the
Building Principal. This person shall be responsible, under the Building Principal, to the Central
Office for payroll information, staff attendance, sick leave data, other accounting information
and reports as required, assistance in establishing office routines, maintaining work schedules,
and assignments of duties.
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Persons promoted to this position from within the District will be moved to the
Group IV salary-column, and at the time of the movement will be advanced one additional step
(see Article 4, Section W) on the salary schedule. Persons will remain on this schedule during
the period of said service.
Y. Temporary Assignments to a Higher Classification
Clerical personnel who are assigned to a higher classification will be paid at their
current step in the higher category after commencing and serving five (5) consecutive work days
in the higher classification. Payments are retroactive to the first day of work. .
z. Sick Leave Bank
A pool of fifty (50) days per school year is hereby established as extended sick leave,
without salary deduction, for members of the unit. Any member of the unit, who has expended
hislher accumulated sick leave, shall be entitled to and receive extended sick leave, without
salary deduction, not exceeding ten (10) days per school year from such pool upon meeting the
following conditions listed in this section. The Association shall be notified of all applications
for and all approvals of the sick bank and the extended sick leave. Annual status reports shall be
provided to the Association.
1. The member of the unit has been employed full-time in the district for at least five (5)
years.
2.. There is presented to the Board a certification from a physician chosen by the Medical
Inspector of the Sewanhaka Central High School District, stating that the member of
the unit, as a result of serious illness or disability is unable to perform his/her normal
duties for at least thirty (30) (or sixty (60), as applicable) calendar days, all or a part
of which runs beyond the last day of his/her accumulated sick leave. Unused days
from the sick bank are to be carried over to the subsequent year.
3. Iq addition to the ten (10) days specified above, members of the unit with a disability
(as defined above) of at least sixty (60) days shall be entitled to receive a one-time
additional allowance of up to twenty (20) days (in addition to the ten (10) days per
school year already provided).
Article V POLICY
A. Board prerogative: The establishment of policy is the prerogative of the Board.
However, the Board agrees that no existing policy of concern to the classified personnel in the
unit will be changed or no new policy put into effect without prior consultation with the SSEA
through the school administration. .
B. Section 204, Public Employees' Fair Employment Act: any provision of this agreement
requiring legislative action to permit its implementation by amendment of law, or by providing
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the ad<;litionalfunds therefor, shall not become effective until the appropriate legislative body has
given approval. -
Article VI MISCELLANEOUS PROVISIONS
A. Mail Boxes: Mail boxes shall be available to the SSEA without censorship. Copies of boxed
material shall be sent to the designee of the Superintendent or his/her assignee at the time of
boxing.
B. Bulletin Board Space: Space on one (1) bulletin board shall be reserved in each building for
use by the Association for the purpose of posting informational material for the staff. The size
and location of the space is to be determined in consultation w~th the building principal.
C. Distribution of Contract: The Board agrees to reproduce the final consummated Agreement
and to make ten (10) copies available to the Association.
D. Legal Counsel: The Board, pursuant to Section 3028 of the Educational Law, shall provide
legal counsel for, and pay legal fees and expenses necessarily incurred in, the defense of an
employee in any civil or criminal action or proceeding arising out of disciplinary 'action taken
against any pupil of the District while in the discharge of hislher duties within the scope of
employment, provided such employee shall, within ten (10) days of the time he/she is served
with any summons, complaints, process, notice, demand or pleading, deliver the original or a
copy of the same to the Board. . .
E. Conflict with Statues and Law: In the event any provision hereof is in conflict with law or
any statue now or hereafter in effect, the law or statue shall prevail, but the balance of the
contract shall remain in full force and effect.
F. Educational Improvement Incentive:
1. The Board and the Association endorse the concept that a changing society and
instructional program have implications for upgrading and improving office staff
techniques. Accordingly, it is agreed that an office staff member shall take, at the
expense of the School District, an in-service course adjusted by the Board, in the
recommendation of the Superintendent of School or hislher designee, as being necessary.
2. To en-courageemployees to equip themselves for increasing responsibility within the
District and more effective service to the community, the School District shall, in
cooperation with Association representatives, develop an in-service training program.
Approval for the granting of educational improvement credit for such courses shall be in
accordance with existing guidelines. The District shall offer a minimum of six (6) credits
per year.
3. Effective July 1, 1995 employees who come on the maximum salary step (Step 12) shall
advance an additional step on the salary schedule (up to a maximum of three steps) for
courses taken with the prior approval of the Assistant Superintendent for Personnel.
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Advancement to such higher step shall take place on July 1 (September 1 for ten (10)-
month per-sonnel and those completing course work during the summer) following
completion of six (6) credits of course 'York.
4. Employees on Steps 12a, 12b, and 12c shall be required to complete one (1) preapproved
in-service credit each five (5)years in order to remain on these steps. Employees who do
not meet this requirement shall revert to the previous in-service salary step placement.
No employee shall revert any lower than the maximum salary step (Step 12).
Employees on Step 12, 12a, or 12b prior to July 1, 1995 shall advance to the next in-
service step (12a, 12b, or 12c) based upon the previous completion of in-service credit.
However, movement shall be limited to one (1) in-service salary step per year.
5. Point value approved courses:
COURSE CREDIT
Total of Hours of Courses
1-9
10-14
15-19
20-24
25-29
30
Credi ts
'i1
1
1'i1
2
2'i1
3
Allowable Absences
1
1
I
2
2
2
Special exceptions may be granted upon the approval of the Assistant Superintendent for
Personnel.
G. Personnel File:
Employees will be permitted' to review the contents of their personnel file folders upon
making an appointment during the regular business hours and copies of materials contained in
the folderwill be provided on request. .
Any written statements, observations or evaluations placed in the employee's file shall be
signed, solely for the purpose of indicating that he/she has read the document. An employee
shall be notified of any material of a nature that may be used for disciplinary purposes the time it
is placed in hislher file. A copy of said material shall be given to the employee. An employee
shall have the .right to have hislher written response attached to any items placed in the
employee's file.
Article VII GRIEVANCE PROCEDURES
To enable employees to have an available procedure for the determination of
grievances, the following regulations are established.
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A. Definitions
As used herein the following terms shall have the following meanings:
1. "Employee" shall mean the SSEA or any person or group of persons employed by the
school district, other than an independent contractor.
2. "Grievance" shall mean any claimed violation, -misinterpretation or inequitable
application of the existing laws, rules, procedures, regulations, administrative orders or
work rules of the Board of Education, the school district or any department of either,
which relate to or involve employee health or safety, physical facilities, materials or
equipment furnished to employees, or supervision of employees provided, however, that
such term shall not include any ~atter involving an .employee' s rate of compensation,
retirement benefits, disciplinary proceedings or any other matter which is otherwise
reviewable pursuant to law or any rule or regulation having the force and effect of law.
3. "Immediate supervisor" shall mean the employee or officer on the next higher level of
authority above the employee in the department wherein the grievance exists and who is
normally assigned to exercise any immediate supervisory authority over the employee.
In the event that the identity of the immediate supervisor be in question the identity shall
be determined by the building principal or the Assistant Superintendent for Personnel for
those not assigned to a school building. -
4. "Days' Saturdays, Sundays and legal holidays shall be excluded in computing the
number of days within which action must be taken or notice given within the terms of
this procedure, except where the term "Calendar Days" is used.
B. Declaration of Basic Principle
1. Every employee of this school district shall have the right to present his/her grievance in
accordance with the procedures provided herein, free from interference, coercion,
restraint, discrimination, or reprisal, and shall have the right to be represented by one
person of his/her own choosing at all stages of the grievance procedure.
2. Persons conducting the grievance hearing at the second and third stages may also have
another member or members of the staff present to participate.
C. Hearing Rules
1. In a case where the grievance shall be directed against one who is authorized to conduct
the second stage the Superintendent shall designate a substitute, and in a case of the third
stage where the grievance is against the Superintendent, the President of the Board of
Education shall designate a substitute.
2. The grievance statement hereafter required to be filed shall not be amended or changed at
any time, except in the respect to obvious errors and omissions.
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3. The building principal in the second stage and the Superintendent in the third stage may
designate -adeputy to conduct the hearing and make a determination and recommendation.
Such deputy shall have all the powers of the person designating him/her.
D. First Stage
1. A employee who claims to have a grievance shall present the facts of the
grievance and relief desired to the employee's immediate supervisor, orally, within ten
(10) days after the grievance occurs.
2. The immediate supervisor shall discuss the grievance with the employee, .shall make such
investigation and consult with such other employees and members of the staff as the
supervisor deems appropriate.
. .
3 .Within seven (7) days after presentation of the grievance to him/her, the immediate
supervisor shall make a decision and communicate the same to the employee presenting
the grievance, or in a case where the employee has designated a representative, to such
representative. If no decision shall have been made within said period, the first stage shall
. be deemed to have been waived.
.
E. Second Stage
1. If any employee presenting a grievance be not satisfied with the decision made by the
employee's immediate supervisor, or if the first stage shall be deemed to have been
waived under "D-3" hereof, the employee may, within five (5) days thereafter, or if no
decision shall have been rendered as provided for under "D-3" within ten (10) days after
the presentation of the facts as in said "D-3" provided, request a review and determination
of his/her grievance by the building principal or by the Assistant Superintendent for
request shall be in writing and shall be known as the 'Grievance Statement", and shall
contain (1) a clear and concise recital of the grievance; (2) the facts in detail upon which
the employee intends to rely in support of the grievance statement; and (3) the relief
requested. Such grievance statement shall be presented to both the building principal, (or
Assistant Superintendent for Personnel) and the immediate supervisor to whom the
grievance was originally presented. Thereupon, and within five (5) days after receiving
such request, the immediate supervisor shall submit to the building principal, (or Assistant
Superintendent for Personnel, as above) written statement of hislher report to any reply
concerning the grievance statement containing the specific facts and findings relating to it
and his/her recommendation for the resolution of the grievance.
2. The building principal (or Assistant Superintendent for Personnel, as above shall, upon
receipt of a written request therefore from the employee, hold a hearing within five (5)
days thereafter. The employee, and hislher representative, if any, may appear as the
hearing and present oral and written testimony or argUments.
3. Within five (5) days after the close of the hearing or the submission thereof without
hearing the building principal (or Assistant Superintendent for Personnel, as above) shall,
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upon receipt of a written request therefore from the employee, hold a hearing within five
(5) days thereafter. The employee, and his/her representative, if any may appear at the
hearing and present oral and written testimony or arguments.
F. Third Stage
.
1. If any employee presenting a grievance be not satisfied with the decision made by the
building principal (or Assistant Superintendent for Personnel, as above), the employee
may, within seven (7) days thereafter, request in writing a review and determination of
the employee's grievance by the Superintendent, setting forth in detail the respects in
which the said decision is in error or unauthorized. Such request shall be presented to the
Superintendent, the building principal (or Assistant Superintendent for Personnel, as
above), and the immediate supervisor to whom the gpevance was originally presented.
Thereupon, and within five (5) days after receiving such request, the building principal
(or Assistant Superintendent for Personnel, as above) shall submit to the. Superintendent a
written statement of his/her report and reply and the facts relating to it.
2. The Superintendent shall, upon receipt of written request therefor from the
employee, hold a hearing within five (5) days thereafter. The employee, and his/her
representative, if any may appear at the hearing and present oral and writt.en testimony or
arguments.
. 3. Within five (5) days after the close of the hearing or the submission thereof without
hearing the Superintendent shall make his/her decision in writing including fact findings,
conclusions and recommendations and give written notice thereof to the employee
presenting the grievance, or in a case where the employee has designated a
representative, to said representative.
G. EmmJt Staf?:e (Appe~late Stage)
1. If any employee presenting a grievance be not satisfied with the decision made by the
Superintendent, the employee may, within seven(7) days thereafter, request in writing a
review and determination of his/her grievance by the Board of Education.
2. The Board of Education upon receipt of a written request therefor from the employee,
shall hold a hearing within thirty-five (35) days as provided for in Article I of this
agreement; thereafter, the employee, and employee's representative, if any, may appear at
the hearing and present oral and written testimony or arguments.
3. Within twenty (20) days after the close of the hearing, the Board of Education shall make
it decision in writing including fact findings, conclusions and recommendations and give
written notice thereof to the employee presenting the grievance or in a case where the
employee has designated a representative to said representative. The decision shall be
final and binding.
.
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H. Disabilitv and Delay
If during any period of time within which an employee is required to act in accordance
with this procedure, such employee shall be ill, incapacitated or unaware of the action which
could be the subject of a grievance under this procedure, or should the employee be so remote
from the school district as to make it impractical to avail himself/herself of the procedure, the
time within which to take action shall be deemed extended until the disability ceases, provided,
however, that no such extension of time shall result in a extension of more than sixty (60)
calendar days of the aforesaid period of time.
Article VIII LAYOFF
In the event of a layoff of non-supervisory full-time and part-time clerical employees
there shall be two (2) separate seniority lists; one for competitive employees;,' one for all other
clerical employees in the unit. Each list shall include the civil service titles covered thereby and
under each civil service title shall be listed, in order of district seniority as defined below, the
employees currently working in such title. (Thus, the employee in the title having the greatest
seniority in the district will be placed at the top of the list and the remaining employees in said
title will be listed thereunder in order of district seniority.) .
District seniority, under the competitive list shall be determined for purposes of the
layoff-recall procedure by the date on which the employee was vested by the Civil Service
Commission with competitive status in the district either as of the time of or subsequent to his or
her last date of hire in the district. District seniority, under the non-competitive list, shall be
determined for purposes of the layoff-recall procedure by the last date of the employee's entry
into the district.
Once it is determined that a layoff is necessary, the layoff, with respect to each civil
service title affected, shall be subject and consistent with civil service requirements, on the basis
of inverse district seniority as herein defined, and in accordance with the appropriate competitive
or non-competitive list (e.g., the employee in each designated title on the list having the least
seniority in the district shall be laid off first).
Any clerical employee scheduled to be laid off shall have the option instead of bumping a
less senior clerical employee, subject to the following restrictions:
A. Ally bumping must be subject to and consistent with Civil Service requirements.
B. A full-time competitive employee may bump any less senior full-time competitive
employee in a civil service classification on the same or lower plane, provided the employee is
qualified, under civil service requirements, for said position. A full-time non-competitive
employee may bump any less senior full-time non-competitive employee in a civil service
classification on the same or lower plane, provided the 'employee is qualified, in the sole
discretion of the Assistant Superintendent for Personnel, for said position. In addition, a full-
time competitive or non-competitive employee scheduled to be laid off also may bump any less
16
--'
senior part-time employee in a civil service classification on the same or lower plane, provided
the employee, ooder civil service requirements and in the sole discretion of the Assistant
Superintendent for Personnel, is qualified for said position.
C. A part-time clerical employee scheduled to be laid off may bump any less senior part-
time employee in a civil service classification on the same or lower plane, provided the employee
is qualified, in the sole discretion of the Assistant Superintendent for Personnel, for said position.
In addition, a part-time clerical employee scheduled to be laid off also may bump any less senior
full-time clerical employee in civil service classification on the same or lower plane, provided
the employee, under civil service requirements, is qualified for said position.
Whenever possible the district shall give at least two (2) weeks notice prior to any
scheduled layoff, but in no event shall there be less than seven-(7) calendar days notice or, in li'eu
thereof, five (5) days pay.
. .
Recall shall be on the basis of civil service title, in order of district seniority as herein
defined, and in accordance with the appropriate competitive or non-competitive seniority. list.
Any employee who is not recalled or who declines or fails to exercise the recall option shall
remain on the recall seniority list for a period of one (1) year subsequent to the effective date of
layoff.
Any employee who is laid off and later recalled to the same or another classification shall
have three (3) days subsequent to notification of the recall within which to respond as to whether
recall will be accepted. Failure to respond on the part of the employee automatically shall cause
the employee to be passed over.
The provisions of this Agreement, insofar as they pertain to layoffs, are applicable only to
non-supervisory employees and. are in no way to be considered applicable to supervisory
personnel.
Subject to the procedural provisions outliried above, this Agreement shall at no time and
in no way restrict the right of the Board to make further reductions in hours and/or personnel
whenever it deems such necessary.
.
Article IX PART-TIME EMPLOYEES TERMS AND CONDITIONS OF
- EMPLOYMENT AND SALARY GUIDES (See Schedule "C", "F" and "I")
A. Salary Payment and Increment
Part-time non-competitive Civil Service and competitive Civil Service employees
will be assured of full pay, on a ten (10)-month annual basis, for 182 days, assuming that the
employee works all of the days that school is actually in session. This annual wage includes four
(4) paid vacation days. The number of days actually worked normally totals 178. A full day's
pay shall be paid for all declared snow days, for days on which the schools are closed on a half-
day basis, a partial day before a holiday, or for any other unscheduled closing.
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The annual wage for part-time employees will be paid in twenty-one (21) equal
checks plus one check representing 1/43 of the total annual salary (on twenty-two (22) pay days)
between September and June - regardless of the number of working days in the paYroll period.
If absence occurs due to any reason for which there is no pay, a deduction will be made
accordingly.
Days worked in excess of the 178 scheduled work days shall be compensated at
the applicable hourly rate stipulated in the salary schedule. Such days worked in excess of the
178 shall be as requested by the Building Principal subject to prior approval by the Assistant
Superintendentfor Personnel. .
The step number is merely a numerical assignffient and does not necessarily bear
a relation to years of experience. Advancement to the subsequent step shall occur after each full
year of employment upon satisfactory service and upon satisfactory Civil Service certification as
required.
Should a part-time employee subsequently become a full-time employee in this
District, the person shall receive credit of one (1) step for each 1800 hours of service in the
District.
The salary guides for part-time employees are attached as Schedule "C", "F" and
"I" .
B. Hours
1. Part-time Civil Service Emplovees
A minimum of three (3) hours per day and a maximum of five (5) hours per
day.
2. Substitutes. students and seasonal employees
Work hours of substitutes will not exceed work day of absent employee.
Work hours of approved auxiliary help will not exceed twenty (20) hours per
week.
C. Sick Leave
In accordance with Board policy, five (5) days sick leave allowance, cumulative,
shall be granted each year to each part-time unit employee. Appointments made subsequent to
September 1 shall be credited with a pro rata proportion.
Eligibility for sick leave shall not begin until the end of one (1) month's service in
the District on an annual salary basis at which time the employee shall be credited with an
advanced bank of five (5) days, or with a pro rata proportion thereof depending upon his/her date
of hire.
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For absence of less than a full day, there shall be no charge to sick leave if50% or
more of the normal work day is completed; and one-half (1/2) day shall be charged to sick leave
if less than 50% of the normal work day is completed. This paragraph shall also apply where
absence is due to serious illness in the immediate family.
Absence due to serious illness in the immediate family (i.e., child, parent,
husband, wife, sister brother, grandparent, grandchild, son-in-law, daughter-in-law, mother-in-
law, father-in-law, or any permanent member of the employee's household not otherwise
specified herein), shall be charged on a day-for-day-basis (not to exceed five (5) days) to the
employee's existing sick leave allowance. Should there be insufficient or no accumulated sick
leave, a maximum of one (1) day for illness in the immediate family may be charged to personal
leave.
Unused sick leave shall be accumulated indefinitely.
D. Sick Leave - Retirement
In accordance with Board policy for part-time unit employees except per diem to
be computed at a rate of 1/182nd of the final year's salary of the employee. Thi~ benefit will be
paid to the estate or designated of an employee who dies in service and is eligible for retirement
at the time of death.
E. Vacation
Holidays designated by the Board of Education will not be counted as vacation
days.
Serious illness of the employee while on vacation, supported by acceptable
documentation,. will be charged to the employee's sick leave account rather than to vacation,
upon application.
Death in the immediate family during a vacation period, upon application, will be
charged to compassionate leave, as indicated in the compassionate leave section.
F. Temporarv Assignments to a Higher Classification: Clerical personnel who are
assigned to a higher classification will be Daid at their current steD in the hiJ!her cateJ!orv after
commencing -and serving five (5) consecutive work days in the higher classification. Payments
are retroactive to the first day of work.
G. Personal Leave
One (1) day personal leave allowance, non-cumulative, shall be granted each year,
if necessary, to each part-time unit employee. Employees who do not use their personal leave
days shall be allowed to add a maximum of one (1) unused personal leave day to accumulated
sick leave. An employee needing additional personal leave may use one of his/her unused
current sick leave days.
19
H. Restoration of Health.
Each part-time unit employee with three (3) years or more of service in the
District may be granted by the Board, upon recommendation of the Superintendent, a leave of
absence without pay for purposes of restoration of health.
1. Child Care
Upon application in writing, employees herein covered shall be granted a child
care leave of absence upon the recommendation of the Superintendent. It is expected that the
employee will inform the Superintendent of the intended dates of hislher leaving and returning as
early as he/she has determined these. Such leave shall be without salary and shall extend for a
period of not more than two (2) years from it effective date. In the event, however, that a child
care leave would otherwise expire after the opening of school in September, .the staff member
may be required by the Superintendent to extend hislher leave until next succeeding September
J. Compassionate Leave
Five (5) days compassionate leave allowance, non-cumulative, ~hali be granted
each year for each death in the employee's family for part-time unit employees.
K. Retirement
N. Y. S. Employees' Retirement System benefits in accordance with the improved
non-contributory plan (Sec. 75i) as applicable.
L. Social Security
Available to all eligible, part-time employees.
M. Health Insurance
Available to eligible part-time unit employees on the basis of the State-wide" 100-
90" plan. The District shall pay any rate increases to maintain the "100-90" plan for the life of
the contract. Any additional cost for a more expensive plan, during the life of the contract, shall
be paid for by the individual electing such coverage. Persons employed on or before December
15,1983, and-covered by insurance will retain their health insurance benefits without regard to
the new requirements.
Part-time unit employees hired subsequent to December 15, 1983, shall qualify
for" 100-75" health insurance, instead of the above" 100-90". Such employees must work at
least 25 hours per week in order to be eligible for coverage.
Bargaining unit members who are not eligible for paid health insurance may
purchase such insurance at the District's cost to the extent permitted by law and/or regulation of
the N..Y. S. Department of Civil Service. '
I
I1_'
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N. Health Insurance Opt Out Plan: Any employee may elect to withdraw from the
District-provided health insurance plan. Employees who wish to withdraw from the District's
health insurance plan must notify the District by September of each school year. Members of the
unit who withdraw from the District's health insurance plan during the life of the Agreement
shall receive $500 per year provided they remain uncovered by the plan for the entire twelve (12)
month period. Such payment shall be through payroll. Nothing herein shall preclude a member
from re-entering the plan within the twelve (12)-month period. Re-entry shall be subject to
insurance carrier rules. In such a case, reimbursement payment shall be prorated.
Bargaining unit members who are not eligible for paid health insurance may
purchase such insurance at the District's cost to the extent permitted by law and/or regulation of
-
.
the N. Y. S. Department of Civil Service.
O. Posting of Job Openings
Job openings shall be posted for the benefit of all part-time clerical employees.
P. Lavoff Procedures
See Article VIII of preceding section.
Holidays
Permanent hourly employees who work twenty (20) or more hours per week and
have been employed for at least nine (9) months shall be granted two (2) paid holidays per
school year: Thanksgiving and Christmas. In the event Christmas falls on a SatQrday or Sunday,
the Friday before or Monday after shall be the holiday.
Q.
Article x. DURATION OF AGREEMENT
This Agreement shall be effective as of July 1, 2001 and shall continue in
force and effect through June 30, 2004.
IN WITNESS WHEREOF, the parties hereunto have set their hands and seals this 26th
day of March, 2002.
For the Board of Sewanhaka
~e~tral ~igh-S
6
ChOOl District
i y. /u
: ,'., .
7J.j i I' . ~
In Cemese, President
~e~
Superintendent of Schools
Sewanhaka School Employees
Association
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STEP Group I Group II Group III . Group IV
1 19,626 21,623 23,732 25,847
2 20,470 22,493 24,577 26,667
3 21,3 15 23,365 25,423 . 27,481
4 22,159 24,235 26,270 28,303
5 23,003 25,107 27,116 29,122
6 23,848 25,980 27,962 29,944
7 24,688 26,850 28,805 30,764
8 25,532 27,721 29,654 . 31,583
9 26,378 28,597 30,498 32,405
10 27,221 29,467 31,342 33,225
11 28,065 30,341 32,191 34~043
12 28,904 31,196 33,050 34,867
12a 858 858 858 858
12b 1,716 1,716 1,716 1,716
12c 2,575 2,575 2,575 2,575
Longevitv
A. (12 years) 1,505 1,505 1,505 1,505
B. (20 years) 2,040 2,040 2,040 2,040
Note:
1. Step number is a numerical assignment and does not necessarily bear a relation to
years of experience.
2. Longevity increment A is to be attained in the twelfth (12) year of full-time
service in the District. Refer to Guidelines (Page 9).
3. Longevity increment B is to be attained in the twentieth (20) year of full-time
service in the District. Refer to Guidelines (Page 9).
- SEWANHAKA CENTRAL HIGH SCHOOL DISTRICT
SCHEDULE "A" 10 MONTH EMPLOYEES
2001-2002 SALARY SCHEDULE
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STEP GROUP I GROUP II GROUP III GROUP IV
1 23,553 25,946 28,482 31,017
2 24,564 26,959 29,495 31,968
3 25,577 27,972 30,510 32,926
4 26,587 28,978 31,525 . 33,878
5 27,601 29,993 32,538 34,832
6 28,613 31,006 33,553 35,786
7 29,624 32,018 34,565 36,738
8 30,635 33,029 35,580 37,694
9 31,650 34,040 36,594 . 38,646
10 32,660 35,053 37,609 39,598
11 33,673 36,070 38,620 40,555
12 34,689 37,074 39,649 41,515
12a 1,028 1,028 1,028 1,028
12b 2,056 2,056 2,056 2,056
12c 3,084 3,084 3,084 3,084
Longevitv
A. (12 years) 1,696 1,696 1,696 1,696
B. (20 years) 2,423 2,423 2,423 2,423
Note:
1. Step number is a numerical assignment and does not necessarily bear a relation to
years of experience.
2. Longevity increment A is to be attained in the twelfth (12) year of full-time service in
the District. Refer to Guidelines (Page 9).
- SEWANHAKA CENTRAL HIGH SCHOOLDISTRICT
SCHEDULE"B" 12 MONTH EMPLOYEES
2001-2002 SALARY SCHEDULE
3. Longevity increment B is to be attained in the twentieth (20) year of full-time service
in the District. Refer to Guidelines (Page 9).
4. Secretaries to the Building Principal shall receive an additional stipend of$1400.
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STEP 4 HOURS 5 HOURS
1 Typist Clerk 7,314 9,451
2 Typist Clerk 7,493 9,746
3 Typist Clerk 7,689 9,976
4 Typist Clerk 10,369
5 Typist Clerk 10,714
6 Typist Clerk 11,100
7 Typist Clerk 11,715
8 Typist Clerk 12,429
1 Sr. Typist Clerk 9,039 10,786
2 Sr. Typist Clerk 9,333 11,338
3 Sr. Typist Clerk 9,650 12,062
4 Sr. Typist Clerk 10,347 12,937
- SEWANHAKA CENTRAL HIGH SCHOOL DISTRICT
SCHEDULE "C" 10 MONTH PART-TIME EMPLOYEES
2001-2002 SALARY SCHEDULE
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STEP GROUP I GROUP II GROUP III GROUP IV
1 20,215 22,272 24,444 26,622
2 21,084 23,168 25,314 27,467
3 21,954 24,066 26,186 . 28,305
4 22,824 24,962 27,058 29,152
5 23,693 25,860 27,929 29,996
6 24,563 26,759 28,801 30,842
7 25,429 27,656 29,669 31,687
8 26,298 28,553 30,544 . 32,530
9 27,169 29,455 31,413 33,377
10 28,038 30,351 32,282 34,222
11 28,907 31,251 33,157 35,064
12 29,771 32,132 34,042 35,913
12a 884 884 884 884
12b 1,767 1,767 1,767 1,767
12c 2,652 2,652 2,652 2,652
Longevity
A. (12 years) 1,550 1,550 1,550. . 1,550
B. (20 years) 2,101 2,101 2,101 2,101
Note:
1. Step number is a numerical assignment and does not necessarily bear a relation to
years of experience.
2. Longevity increment A is to be attained in the twelfth (12) year of full-time service in
the District. Refer to Guidelines (Page 9).
- SEWANHAKA CENTRALHIGH SCHOOLDISTRICT
SCHEDULE"D" 10 MONTH EMPLOYEES
2002-2003 SALARY SCHEDULE
3. Longevity increment B is to be attained in the twentieth (20) year of full-time service
in the District. Refer to Guidelines (Page 9).
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STEP GROUP I GROUP II GROUP III GROUP IV
1 24,260 26,724 29,336 31,948
2 25,301 27,768 30,380 32,927
3 26,344 28,811 31,425 33,914
4 27,385 29,847 32,471 34,894
5 28,429 30,893 33,514 . 35,877
6 29,471 31,936 34,560 36,860
7 30,513 32,979 35,602 37,840
8 31,554 34,020 36,647 .. . 38,825
9 32,600 35,061 37,692 39,805
10 33,640 36,105 38,737 . 40,786
11 34,683 37,152 39,779 41,772
12 35,730 38,186 40,838 42,760
12a . 1,059 1,059 1,059 1,059
12b 2,118 2,118 2,118 2,118
12c 3,177 3,177 3,177 3,177
Longevity
A. (12 years) 1,747 1,747 1,747 1,747
B. (20 years) 2,496 2,496 2,496 2,496
Note:
1. Step number is a numerical assignment and does not necessarily beat a relation to
year of experience.
SEWANHAKA CENTRAL HIGH SCHOOL DISTRICT
SCHEDULE "E" 12 MONTH EMPLOYEES
2002-2003 SALARY SCHEDULE
2. Longevity increment A is to be attained in the twelfth (12) year of full-time service in
The District. Refer to Guidelines (Page 9).
3. Longevity increment B is to be attained in the twentieth (20) year of full-time service
In the District. Refer to Guidelines (Page 9).
4. Secretaries to the Building Principal shall receive an additional stipend of$1450.
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STEP
1.
2.
3.
4.
5.
6.
7.
8.
Typist Clerk
Typist Clerk
Typist Clerk
Typist Clerk
Typist Clerk
Typist Clerk
Typist Clerk
.Typist Clerk
1. Sr. Typist Clerk
2. Sr. Typist Clerk
3. Sr. Typist Clerk
4. . Sr. Typist Clerk
SEWANHAKA CENTRAL HIGH SCHOOL DISTRICT
SCHEDULE "P" 10 MONTH PART-TIME EMPLOYEES
2002-2003 SALARY SCHEDULE
4 HOURS
7,533
7,718
7,920
5 HOURS
9,735
10,038
10,275
10,680
11,035
11,433
12,066
12,802
9,310
9,613
9,940
10,657
11,110
11,678
12,424
13,325
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STEP GROUP I GROUP II GROUP III GROUP IV
1 20,821 22,940 25,177 27,421
2 21,717 23,863 26,073 28,291
3 22,613 24,788 26,972 29,154
4 23,509 25,711 27,870 30,027
5 24,404 26,636 28,767 . 30,896
6 25,300 27,562 29,665 31,767
7 26,192 28,486 30,559 32,638
8 27,087 29,410 31,460 33,506
9 27,984 30,339 32,355 34,378
10 28,879 31,262 33,250 . 35,249
11 29,774 32,189 34,152 36,116
12 30,664 33,096 35,063 36,990
12a . 911 911 911 911
12b 1,820 1,820 1,820 1,820
12c 2,732 2,732 2,732 2,732
Longevity
A. (12 years) 1,597 1,597 1,597 1,597
B. (20 years) 2,164 2,164 2,164 2,164
Note:
1. Step number is a numerical assignment and does not necessarily bear a relation to
Years of experience.
SEWANHAKA CENTRAL HIGH SCHOOL DISTRICT
SCHEDULE "G" 10 MONTH EMPLOYEES
2003-2004 SALARY SCHEDULE
2. Longevity increment A is to be attained in the twelfth (12) year of full-time service in
The District. Refer to Guidelines (Page 9).
3. Longevity increment B is to be attained in the twentieth (20) year of full-time service
in the District. Refer. to Guidelines (Page 9).
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STEP GROUP I GROUP II GROUP III GROUP IV
1 24,988 27,526 30,216 32,906
2 26,060 28,601 31,291 33,915
3 27,134 29,675 32,368 34,931
4 28,207 30,742 33,445 35,941
5 29,282 31,820 34,519 36,953
6 30,355 32,894 35,597 . 37,966
7 31,428 33,968 36,670 38,975
8 32,501 35,041 37,746 39,990
9 33,578 36,113 38,823 40,999
10 34,649 37,188 39,899 42,010
11 35,723 38,267 40,972 . 43,025
12 36,802 39,332 42,063 44,043
12a 1,091 1,091 1,091 1,091
12b . 2,182 2,182 2,182 2.,182
12c 3,272 3,272 3,272 3,272
Longevity
A. (12 year) 1,799 1,799 1,799 1,799
B. (20 years) 2,571 2,571 2,571 2,571
Note:
1. Step number is a numerical assignment and does not necessarily bear a relation to
years of experience.
2. Longevity increment A is to be attained in the twelfth (12) year of full-time service in
the District. Refer to Guidelines (Page 9).
SEWANHAKA CENTRAL HIGH SCHOOL DISTRICT
SCHEDULE "H" 12 MONTH EMPLOYEES
2003-2004 SALARY SCHEDULE
3. Longevity increment B is to be attained in the twentieth (20) year of full-time service
in the District. Refer to Guidelines (Page 9).
4. Secretaries to the Building Principal shall receive an additional stipend of $1500.
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1.
2.
3.
4.
5.
6.
7.
8.
Typist Clerk
Typist Clerk
Typist Clerk
Typist Clerk
Typist Clerk
Typist Clerk
Typist Clerk
Typist Clerk
1. Sr. .Typist Clerk
2. Sr. Typist Clerk
3. Sr. Typist Clerk
4. . Sr. Typist Clerk
SEWANHAKA CENTRAL HIGH SCHOOL DISTRICT
SCHEDULE 'I" 10 MONTH PART-TIME EPLOYEES
2003-2004 SALARY SCHEDULE
STEP 4 HOURS 5 HOURS
7,759
7,950
8,158
10,027
10,339
10,583
11,000
11,366
. 11,776
12:428
13,186
9,590
9,900
10,237
10,977
11,443
.
12,028
12,797
13,725
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